Inview
What is My Account?

By registering for My Account you can:
« View and upgrade your products

+ View and track your orders

« View and print your invoices

« Buy Supplies

* Monitor your Postage activity

« Get help and technical support

« Amend your details.

What is Inview?

Inview is @ web based tool that allows you to run reports
On your outgoing post.

Inview is located within My Account so you must first
register with My Account and then add your equipment to
the My Products tab.

Setting up My Account

You will have received an Activation Email titled "Welcome
to INVIEW - Total Meter Reporting’ which will include
your Activation Code and Customer Account Number.

Ensure that you have this information before proceeding.

Visit www.pitneybowes.com/uk
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My Account

SignIn - 7
g Why register? Ef&[UK
Email or Username .
by registering for My Account you can:

= View and upgrade your products
Password

= View and track your orders

= View and print your invoices

= Buy Supplies

= Nonitor your Postage activity

Remember me = Get help and technical support

Forgot your password? = Amend your details

‘ Register Now 2

Mot a registered user? Sign up now!

Enter your details into the online form to create your My
Account and click Next.

gl PitneyBowes | vy account

My Products My Postage Activity Orders Invoices Buy Supplies Customer Support

Account Details

Please call back during
=~ office opening hours.

Please enter your Account Number (found on your invoice)
or Purchase Power Account Number (found on your statement)

Account Number [J1 de not have a Pitney Bowes Account

Only tick this box if you are new to
Pitney Bowes and do not yet have

Postage by Phone Account Numbers cannot be used
details of your account.

Back

Enter your Account Number, which can be found on your
Activation email or any invoice. Press Submit and then
enter your Postcode with a space when prompted (e.g.

CM19 5BD). Click Next.

You will then be asked to verify that the Account
information is correct. You will see a pop up screen
followed by a verification screen, confirm both if all details
are correct.

Activating Inview
After setting up your My Account you will need to activate
Inview. Click the link in your Activation Email to activate

your Inview Account.

Access to My Account
Visit www.pitneybowes.com/uk
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My Account

Signn Z

Why register? Sf=[UK
by registering for My Account you can:

= View and upgrade your products
= View and frack your orders

= View and print your invoices

= Buy Supplies

= Monitor your Postage activity

| Remember me = Get help and technical support
Forgot your password? = Amend your details
Not a registered user? Sign up now!
4 e Register Now

Select Inview

Premium Services L

> [HNVIEW ™ — Total Meter Reporting

Enter your Total Meter Feporting from here

Postage Management

Wiew Postage Account Balances
Wiew transaction history

Refill my meter

View Inview account

Accounting Reporting

Welcome to Total Meter Reporting

Get started by choosing a report type
Postage Reports Display postal class, volume and postage value
by month for the meters you select
Meter Reports Display meter status, usage activity, refills and
balance of funds

Account Reports Display meter accounts and detailed activity by
postal class, volume, and postage value for the

meters and date range you select

My Reports Alist of your most important or frequent
reports organised for fast access

[] Dontshow this again

Choose Meters: All Meters (84) selected edit’view
ang
n Choose Accounts: All Accounts selected gditiview
Account level Sub Sub Account [
Choose Time Period:
E Custom v 01102016 7] to 31/102016 [T
Compare to another period
Choose Report:
E Account Summary [+
About this report

Save Setting

Printing / Exporting

Select as required.

N } Export to... e H Print

Contacts

UK T:08444 992 992 - Opening hours 9am-5pm Mon to Fri.
email- ukenquiries@pb.com www.pitneybowes.com/uk
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Mailing and Shipping
Franking Machines

Quick Reference Guide -
Connect+®/SendPro™ P series
(Models 500W - 3000 / P1000 - P3000)

Continue reading below

v

Quick Reference Guide

This guide is intended to be quick reference
information for a user.

It provides a quick and visual instruction on how
to perform the basic operations that you may
require of your Connect+/SendPro P system.




Creating & Saving a New Job Recalling a Job Switching between Jobs Creating an Account

Note- If your system has Supervisor Settings enabled you OPtion 1 Note- A maximum of 5 jobs can be open at any one time Note- If you system has Supervisor Settings enabled you
will require Supervisor Access to create or save a job. Enter , , ' will require Supervisor Access to manage Accounts. Enter
your password and select OK. From the Home Screen Open jobs appear as a tab across the Run Mail Screen. your password and select OK.

From the Home Screen Select Jobs Select the relevant tab to switch between jobs.

Select Run Mail and then follow the numbered steps below. [Eammemd] e || )
and then follow the numbered steps below. ) famt = —

From the Home Screen
Select Manage Accounts
and then follow the numbered steps below.

Postal Information
[ Carrier.

Royal Mail
b
= [ Class:

0,

Royal Mail 1st Class Letter
£049

il Job name \Juhtyp& Crentedby Preview
\ Accounting
i =i Account

N S

Manage Accounts

ﬂnt i = ];i; byl D L
l@ First P)sta\ supersuper s 5w B | Dacia
7

[ Add a surcharge

First CM Postal supersuper

~
= Size: DL b Edit Envelope

Job ID 1

First PPI supersuper [ none
Job D2 obg:

FirstPPI 2 Permit supersuper [ none wemh'": 000 kg Sealer:

=
B Settings % oW & 2

Graphic Ad Oonly supersuper o
Machine Speed:
Normal

Second CM Pastal supersuper

|
|
|
|
|
second Postal supersuper ]
|
|
|
|
|

I Second PRI Permit supersuper
[

job1 Job Options Run Mail Options x Second PPI 2 Permit supersuper
‘ ‘ [N ;‘3”0\63'“9 warning ‘ Surcharge Postal supersuper
‘ ‘ Zero Test Print Postal supersuper e
: ‘ . — Creat ac ddsuly t to existi t? X
‘ ENE—— [ o2 | A- reate newace account to existing accoun
= J l( Create new account
‘ [ I — Options 4 Create new job ’ Cancel ’ ( 0K
l Add sub account to existing accou
vy I —— When you have multiple jobs open, you may see the S
£ 289.93 2 . . . .
following tab icon. Press the arrow to view open jobs not

Option 2 displayed on this page, or close some jobs.

From the Home Screen
Select Run Mail
and then follow the numbered steps below.

| Default job - job ‘ < Second CM FirstPPI x|@®  Openajob.. > C  StartAgain |

Reload Job Save Save As Envelope Quantity End Account End Batch | % Create Account

—— Job Types 6
R = To switch between different job types (i.e. Graphics Only or . 7 If required

Fos) — PPI) either select an existing job or create a new job with .
the desired job type. 5 If required

Save

Required Information

elect job type

l@ Postal job

@ Account required

l Seal only, No printing

l Permit job

l Graphics ad only

Received date and time /

| /
{ Court only /

Add a surcharge

Size: DL Edit Envelope
JobID 1 The following account has been created.
none

7

Weigh-Rate-Count /

Account name:
JobID2 [T Depa...
none

Create new account ‘

»
§
2
2

Settings { Add a sub account to this account ‘

Machine Speed
Normal S
Continue
Weighing
0.000 kg
L
Manual entry

Postage in meter
£289.93

Sealer Tape Quantity

1

o Off ]

| Connect  Priority contact with the right Pitney Bowes
with PB department to get queries answered quickly.

Options + Resettable counter: 7

Run Mail
Create Account

e " Buy Buy supplies directly from your Connect+®/
End Account End Batch All Jobs EB ° .
= Supplies  SendPro™ Series system.

| Default job - job1 ‘

eload Job Save

Required Information
@ Account required
Tmation

Class
Royal Mail 1st Class AN

___Jobnama- ~ Jobtype Created by Preview
’@ First PostaD supersuper EE A
supersuper ] PPS

22-11-16

=

Plans and execute effective marketing
campaigns. Source new and cleanse existing

i
]
/\\

Wow+DoW . .
Tope | data for improved targeting.
Accounting rrit supersuper
: : ’ Graphic Ad Only supersuper ]
Size: DL Edit Envelope . . . . .
’ Second Postal supersuper ] Parcels Unlque mUltl‘Carﬂer SerVICe tO Shlp and
[ seconacu Posta spesps | track your parcels plus exclusive competitive
[_secoaen e | international mail tariffs,
Machine Speed ’ Second PPI 2 Permit supersuper ] . "
Normal ’ ] The following account has been created.
Surcharge Postal supersuper - Account name:
i o e — e | News &  Getregular updates on the latest mailing news Tosps. [ comenowscom |
- wkg Co | , : Offers as well as exclusive access to special promotions. [ oo sccoum o sisaccomt_ |
Options l Postage in meter ’ Resettable counter: 7 ’ etz AV l Continue ‘ >
£289.93

Options + Create new job [ Cancel [ ( 0K

Direct access to Post services. find an address,
check a postcode or log a sales order.

Royal Mail
Enter new job name and select OK.



